POSITION: Consultant for Child protection system strengthening with focus on IEC and Documentation. 
CLOSING DATE: 04 October 2020
UNICEF, Odisha office Child Protection Section is looking for a Consultant for Child protection system strengthening with focus on IEC and Documentation to provide support OSCPS and DWCD towards documentation of best practices and support in development of IEC and knowledge products on Child Protection focusing on Alternative Care, under Child Protection Scheme (CPS). 
Main Objective:
· The main purpose of this consultancy is to provide documentation, analytical writing and editorial skills to support OSCPS’s (Odisha State Child Protection Society) work in Development of IEC/knowledge products, Documentation and Knowledge Management. 

· Support to OSCPS to capture and document, case studies Good practices /Lessons learned/Innovations from fields under Child Protection Scheme (CPS) in the state.

· To support in development of process documentation of different events conducted by OSCPS and WCD in Child Protection, newsletters, brochures, Newsletters/Programme briefs/Research & Evaluation summaries, Process documents/ Conference/Workshop/Seminar reports. 

· Will disseminate the knowledge products and update the webpages and other dissemination platforms of Govt. of Odisha 

The main objectives of this consultancy are to ensure that knowledge products are:

· Comprehensive and accurate

· Well-researched, with relevant and high-quality data analysis (where relevant)

· Adequately referenced

· Well-structured and laid out, for the intended audience

· Written clearly, in appropriate style and tone for the intended audience

· Well edited, and do not contain any spelling or grammatical mistakes.

· Translation to Odia language and proficiency in Odia reading and writing skills.

MAJOR TASKS:

· The consultant will develop and design case studies/best practices on monthly basis.

· Orient the key stakeholders at the state and district level on documentation and collection of case studies.

· Develop different process documentations on events, trainings, workshops, conferences etc.

· Development of a compendium on different policy documents like notifications, advisory, laws and guidelines by Govt. of Odisha to strengthen child protection system in the state. 

· Development of annual activity report for OSCPS. 

· Develop and design newsletters, brochures periodically.

· Disseminations of various knowledge products among key stakeholders and updating webpages and other visibility platforms of OSCPS and WCD.

· Supporting in development of content writing for different IEC materials.

· Development of a document “Building Back Better” on state initiatives to support children during COVID-19 and its impact.

DELIVERABLES AND DEADLINES
	Major Task
	Deliverables
	Specific delivery date/deadline for completion of deliverable (please mention as date/no. of days/month)
	Estimated travel required for completion of deliverable.

	Development of Case studies /best practices 
	1. 5 Best practices/case studies developed and disseminated.
	By 31st Oct, 2020 (10 days)


	No travel

	Process documents/ Conference/Workshop reports
	2. 02 training report/workshop reports. 
	By 30th November 2020 (15 days)
	No travel

	Process documentation
	3. Preparation of document “Building Back Better “on state initiatives to protect and prevent children from COVID-19
	By 31st December 2020 (15 days)
	No travel

	News Letter
	4. Development and dissemination of quarterly newsletter 
	By 31st December 2020. (10 days)
	No travel.

	Development Compendium on Child Protection
	5. 01 Compendium on different policy documents, guidelines, notifications, advisory on child protection.
	By 31st January 2021 (20 days)
	No travel 

	Process documents/ Conference/Workshop reports
	6. 01 Training reports/workshop reports and 01 Event process documentation
	By 28th February 2021 (10 days)
	3 days

	Progress reports
	7. Annual activity report of OSCPS.
	By 28th February 2021 (15 days)
	No travel

	Development of Case studies /Best practices 
	8. 10 Best practices/case studies developed and disseminated 
	By 31st March 2021 (20 days)
	5 days (any districts across the state based on Govt. requirement)

	Newsletter
	9. Development and dissemination of quarterly newsletter.
	By 30th April 2021 (10 days)
	No travel.

	IEC content 
	10. Development of content for 05 IEC materials. (two scripts, two posters, one leaflet on CP issue)
	By 30th April 2021 (10days)
	No travel

	Process documents/ Conference/Workshop reports
	11. 02 Training reports/ workshop documents and O2 Event process documentations
	By 31st May 2020 (20 days)
	5 days (any districts across the state based on Govt. requirement

	Development of Case studies /best practices 
	12. 10 Best practices developed and disseminated.
	By 30th June 2021 (20 days)


	5 days (any districts across the state based on Govt. requirement)

	Newsletter
	13. Development and dissemination of quarterly newsletter.
	By 31st July 2021 (10 days)
	No travel

	IEC content 
	14. Development of content for 05 IEC materials. (two poster, one script, two leaflets on Alternative Care)
	By 31st July 2021 (10 days)
	No travel

	Process documents/ Conference/Workshop reports
	15. 02 Training reports/workshop report and 02 Process documentation
	By 31st August 2021 (20 days)
	 5 days (any districts across the state based on Govt. requirement)

	Development Case studies /best practices 
	16. 10 Best practices/case studies developed and disseminated 
	By 30th September 2021 (20 days)


	5 days (any districts across the state based on Govt. requirement)

	Newsletter
	17. Development and dissemination of quarterly newsletter.
	By 30 September (10 days)
	No travel

	Capacity Building
	18. Building capacity of various key stakeholders on report writing and documentation. 
	By 30th September 2021 (15 days)
	 5 days (any districts across the state based on Govt. requirement)


DUTY STATION: The consultant will be attached to and based in OSCPS, Government of Odisha   State Bhubaneshwar, Odisha; with approx 2 to 3 days travel to districts in the state.
SUPERVISOR: Ms. Neha R Naidu, Child Protection Specialist, UNICEF Office for Odisha

OFFICIAL TRAVEL INVOLVED: The consultant will be required to travel 2 to 3 days to all 30 districts based on the requirement of the assignments every month to meet the requirements for the deliverables but in accordance with travel advisory of government post COVID. Other travel cost would be from work location to the offices of the different departments/partners/stakeholders as required
Duration of contract: A total of 11.5 months. The position may be extended with new deliverables based on the performance review, state requirements, UNICEF Country Programme priorities 2018-22 and availability of funds.

Qualifications/ specialized knowledge/ experience/ competencies (core/ technical/ functional) / language skills required for the assignment:

The work requires professional whose quality of work meets standards and are willing to commit time. S/he must have an excellent track record in developing knowledge products for the social development sector and should have:

1. Post graduate degree/diploma in social sciences. Degree in Journalism and English will be an added advantage

2. Proven professional experience (at least 4 years) in writing, editing, analysing, and translating data and information into knowledge products that are aimed at influencing policies and programmes

3. Good understanding of key policies and schemes of Government of India. Knowledge of current trends and issues in areas relevant to UNICEF's work in India

4. Fluency in English and Odia.

5. Excellent inter-personal skills to work with a range of stakeholders

6. Ability to work independently, travel within the state, and deliver against tight deadlines.

7. Computers- Knowledge of MS-office, online platforms. 

8. Familiarity with UN system will be an advantage (desirable). 

9. Initiative, passion and commitment to UNICEF’s mission and professional values (desirable).

Application Procedures

A. Qualified candidates are requested to please indicate their ability and availability to undertake the terms of reference above.

B. Your application should be sent to bhubaneshwar.consultants@unicef.org by 04 October 2020 with subject line " Consultant for Child protection system strengthening with focus on IEC and Documentation” in separate files consisting of:
a) An application letter

b) Up-to-date Curriculum Vitae (CV)

c) Up-to-date P-11 form (which can be downloaded from our website http://www.UNICEF.org/india/overview_1440.htm)

d) A financial proposal/bid (below-Annex 1), duly signed, in PDF format only indicating all inclusive deliverable based fee as per template below.  Please mention your name in the file name while saving.

e) Sample of previous works, if any

C. The short-listing will be on the basis of technical evaluation & financial proposal in the ratio of 80:20. The technical criteria for evaluation is as follows:

· Educational Qualifications (15 Marks)
· Relevant work experience (20 Marks)
· Experience of working with Bilateral/International/UN agencies (05 Marks)
· Interview (40 Marks)
Note: Total Score should be 80. Minimum overall qualifying score should be 56 i.e. 70% of the total)
D. Only short-listed candidates will be called for interview.
E. The financial proposals of only those candidates, who are found technically responsive, will be opened.

F. Any attempt to unduly influence UNICEF’s selection process will lead to automatic

dis-qualification of the applicant.
G. Joint applications of two or more individuals are not accepted. 

H.  Incomplete applications, submissions without all required documents or submissions after the deadline will be invalidated.

Please note, UNICEF does not charge any fee during any stage of the process.

While applying, kindly let us know where you have seen this advertisement.

UNICEF reserves the right to invalidate applications for reasons mentioned above.

QUALIFIED WOMEN ARE ENCOURAGED TO APPLY
For any clarifications, please contact:

UNICEF

Supply Focal Point, 44, Surya Nagar, 
Bhubaneswar-751003

Telephone # +91-0674-2397977-80         
UNICEF Financial Bid
INDIVIDUAL CONSULTANT/CONTRACTOR FOR

Child protection system strengthening with focus on IEC and Documentation

	Major Task
	Deliverables
	UNICEF Estimate

	Consultant's/Contractor’s

	
	
	Estimated deadline for completion of deliverable (please mention as days/months)
	Estimated travel required for completion of deliverable (please mention destination/ number of days)
	Complete timeframe for deliverable
	Complete timeframe for deliverable

	
	
	
	
	
	Cost (INR)

(Professional fee only) 

Travel expenses to be mentioned at the below column separately

	Development of Case studies /best practices 
	1. 5 Best practices/ case studies developed and disseminated.
	By 31st Oct, 2020 (10 days)


	No travel
	
	

	Process documents/ Conference/Workshop reports
	2. 02 training report/workshop reports. 
	By 30th November 2020 (15 days)
	No travel
	
	

	Process documentation
	3. Preparation of document “Building Back Better“on state initiatives to protect and prevent children from COVID-19
	By 31st December 2020 (15 days)
	No travel
	
	

	News Letter
	4. Development and dissemination of quarterly news letter 
	By 31st December 2020. (10 days)
	No travel.
	
	

	Development Compendium on Child Protection
	5. 01 Compendium on different policy documents, guidelines, notifications, advisory on child protection.
	By 31st January 2021 (20 days)
	No travel 
	
	

	Process documents/ Conference/Workshop reports
	6. 01 Training reports/workshop reports and 01 Event process documentation
	By 28th February 2021 (10 days)
	3 days
	
	

	Progress reports
	7. Annual activity report of OSCPS.
	By 28th February 2021 (15 days)
	No travels 
	
	

	Development of Case studies /Best practices 
	8. 10 Best practices/case studies developed and disseminated 

	By 31st March 2021 (20 days)


	5 days (any districts across the state based on Govt. requirement)
	
	

	News Letter
	9. Development and dissemination of quarterly newsletter.
	By 30th April 2021. (10 days)
	No travel.
	
	

	IEC content 
	10. Development of content for 05 IEC materials (two scripts, two posters, one leaflet)
	By 30th April 2021 (10days)
	No travel
	
	

	Process documents/ Conference/Workshop reports
	11.  02 Training reports/ workshop document and O2 Event process documentations
	By 31st May 2020 (20 days)
	5 days (any districts across the state based on Govt. requirement
	
	

	Development of Case studies /best practices 
	12. 10 Best practices developed and disseminated.
	By 30th June 2021 (20 days)


	5 days (any districts across the state based on Govt. requirement)
	
	

	News Letter
	13. Development and dissemination of quarterly newsletter.
	By 31st July 2021 (10 days)
	No travel
	
	

	IEC content 
	14. Development of content for 05 IEC materials. (two poster, one script, two leaflets)
	By 31st July 2021 (10 days)
	No travel
	
	

	Process documents/ Conference/Workshop reports
	15. 02 Training reports/workshop report and 02 Process documentation
	By 31st August 2021 (20 days)
	 5 days (any districts across the state based on Govt. requirement)
	
	

	Development Case studies /best practices 
	16. 10 Best practices/case studies developed and disseminated 
	By 30th September 2021 (20 days)


	5 days (any districts across the state based on Govt. requirement)
	
	

	News Letter
	17. Development and dissemination of quarterly newsletter.
	By 30 September (10 days)
	No travel
	
	

	Capacity Building
	18. Building capacity of various key stakeholders on report writing and documentation
	By 30th September 2021 (15 days)
	 5 days (any districts across the state based on Govt. requirement)
	
	

	Total Professional Fees
	

	
	
	Pl    Please quote your lumpsum travel costs:

A. Travel cost for one day = Rs………
B. Total travel cost for 33 days = Rs……….
C. Per diem per day = Rs……….
D. Per diem for 33 days = 
Rs……….
E. Overall cost per day (Travel cost + per diem) =Rs………
F. Overall cost for 33 days = Rs………


	GRAND TOTAL (IN RUPEES):




Shaded area to be filled in by consultant/Contractor

Name of the Bidder:

Address:

Contact no.:


Email address:
Signature of the bidder:


Date:

              Note: The contractor will work on his/her own computer(s) and use his/her own office resources and materials in the execution of this assignment, including personal email address(es) and mobile/smart phones. The contractor’s fee shall be inclusive of all office administrative costs.
